[Mpunoxenue Ne 3 k [Nonoxenuro «O6
yuetHoi noautuke MBOY « COL Ne
36» it OrOPKETHOTO yueTa U
Hajioroo06oxenust Ha 2019 romy.

IIpaBuia nokymeHT0000pOTA

1. JIns moxarBepkaeHus (aKTOB XO3SHUCTBEHHOW J>KU3HW HCIONB3YIOTCS YHUPHUIMPOBAHHBIE (OPMBI
MIEPBUYHBIX JOKYMEHTOB, YTBEpKIEHHbIX mpukazoM MuHduaa ot 30.03.2015 Ne 52n. Ecmm mns
odopMiIeHNsT XO3SIMCTBEHHBIX OMeEpanuii yHU(pHUIUpOBaHHBIE (OPMBI TMEPBUYHBIX JOKYMEHTOB HE
MPEAYCMOTPEHBI, UCIHOJIB3YIOTCSI CaMOCTOATENIBHO pa3paboTaHHbIe (OPMBI, KOTOpPBIE YCTAHOBIEHBI B
YUETHON MOJUTHKE.

2.TlopsioK ¥ CPOKH Tepeaadll EPBUYHBIX YUETHBIX JOKYMEHTOB JIUIsl OTPaKEHUS B OyXTalnTEepCKOM yueTe
YCTaHABJIMBAIOTCS B COOTBETCTBHH C TpaduKOM JOKYMEHTO000poTa (TIpriiokeHneM 1).

OcnoBanue: nyHKT 22 CI'C «KoHnenTyanbHble OCHOBBI OyXy4eTa U OTYETHOCTIY, HOAIYHKT «JI» ITyHKTa
9 CI'C «YuerHas ITOJUTHKA, OLIEHOYHBIE 3HAUCHUS U OLIHOKIY.

3. IIpu mocTyruieHuu JOKYMEHTOB Ha WHOCTPAHHOM SI3BIKE TMOCTPOYHBIN MEPEeBO TaKMX JOKYMEHTOB Ha
PYCCKHI SI3BIK OCYIICCTBIISIETCS COTPYIHHMKOM yupexzaeHus. [lepeBonsl cOCTaBISIOTCS Ha OTAEIBHOM
JOKYMEHTE, 3aBEpSIOTCS TIOANMUCHI0 COTPYJHHKA, COCTABUBIIETO TIEPEBOJA, W TIPUKIAJBIBAIOTCS K
NEpBUYHBIM  JIOKyMEHTaM. B cilyyae HEBO3MOXXHOCTH TiepeBOJa JOKYMEHTa MpPHBJIEKACTCS
npodeccHoOHANBHBIN  TiepeBoquuK. [lepeBon JeHeXHBIX ((UHAHCOBBIX) JOKYMEHTOB 3aBepsieTcCs
HOTapHyCOM.

Ecnu nokyMeHTBl Ha HHOCTPaHHOM SI3BIKE COCTABJICHBI IO THUIIOBOHM (hopMe (MIECHTUYHBI TI0 KOJIHYECTBY
rpad, uX Ha3BaHHUIO, pacIU(POBKE padOT U T. A. M OTIMYAIOTCS TOJBKO CYMMOH), TO B OTHOIICHUH HX
MOCTOSIHHBIX ~ TOKa3aTesliel  JOCTaTOYHO  OJHOKPAaTHOTO ITIepeBOAa Ha pycckuit S3BIK.
BrocneactBun mepeBOMUTH HYKHO TOJBKO W3MEHSIOMIMECS IIOKa3aTeNd JAHHOTO TEePBUYHOTO
JOKYMEHTA.

Ocnosanue: myHKT 31 CI'C «KoHnenTyaapHbIe OCHOBBI OyXy4eTa M OTYETHOCTH.

4. ®opMupOBaHHE NEKTPOHHBIX PETUCTPOB OyXyUyeTa OCYIIECTBISIETCA B CIEAYIOIIEM MOPSIKE:

— B PETUCTPAX B XPOHOJIOTHYECKOM TIOPSIKE CUCTEMAaTU3UPYIOTCS IEpPBUYHBIE (CBOJIHBIE) YUETHBIE
JOKYMEHTHI TI0 JJaTaM COBEPILIEHUS OTepalinii, 1aTe MPUHATHSA K y4eTy NEePBUYHOIO JOKYMEHTA;

— MHBEHTApHAs KapTO4Ka y4eTa OCHOBHBIX CPEICTB 0(OpMILIETCS IPH MPUHATHH OOBEKTA K YUETY, 110
Mepe BHECEHHSI I3MEHEHUH (JaHHBIX O MEePEoIeHKe, MOIEPHU3AINN, PEKOHCTPYKITNH, KOHCEPBALIUU

W Tp.) ¥ IpX BBIOBITHH. [IpH OTCYTCTBUM yYKa3aHHBIX COOBITHH — €XKEr0JHO, HA MOCIeIHIH paboUuuii 1eHb
rojia, CoO CBeJICHUAMHU O HAaUMCIICHHON aMOPTHU3alllK;

— MHBEHTApHAas KapTO4Ka IPyNIIOBOT0 y4eTa OCHOBHBIX CPEICTB 0(OPMIISIETCS IPU NPUHITHH OOBEKTOB K
y4eTy, 110 Mepe BHECEHHs U3MEHEHUH (JJaHHBIX O MepeoleHKe, MOIepHHU3alHI, PEKOHCTPYKIINHY,
KOHCEPBAITUH U TIp.) U TIPH BHIOBITHH;

— OIMCHh UHBEHTAPHBIX KapTOYeK M0 YYETY OCHOBHBIX CPEJICTB, MHBEHTApHBIA CIIMCOK OCHOBHBIX CPECTB,
peecTp KapTOYeK 3aMOJIHAIOTCS €KEr0JHO, B TIOCIEIHUN JeHb F0/1a;

— KHHTa y4yeTa OJJaHKOB CTPOTrOM OTYETHOCTH, KHUI'a aHATUTHYECKOTO y4yeTa IeOHUPOBaHHOH 3apIiaThl
Y CTHITEHWH 3aIIOJIHAIOTCS €KEMECSTYHO, B TIOCIIEAHUN JEHb MECALA;

— J)KypHaJIbI ONEpallii, T1aBHAs KHUTA 3aMIOJIHAIOTCS €KEMECSUHO;

— IpyTHE PETUCTPHI, HE YKa3aHHBIE BbIIIE, 3AMOJTHSIIOTCS 110 Mepe He0OOXOIUMOCTH, €CITH MHOE HE
YCTaHOBJIEHO 3aKOHOAATENBCTBOM PD.

OcnoBanue: myHKT 11 MaCTpYyKunu k EnnnoMy mnany caeros Ne 157H.

5. KypHnai oneparumii pacueToB 10 OIUIaTe TPY/la, IeHSKHOMY JTOBOJIBCTBUIO U cTunieHausM (¢. 0504071)
BEJIETCS Pa3/iesIbHO 10 KoJaM (PMHAHCOBOTO 00ECIIeYeHHs ACSTEIbHOCTH M Pa3/IeIbHO MO CYETaM:



— KBK X.302.11 «Pacuetsi o 3apabotaoii mate» u KbK X.302.13 «PacdeTsl 1o HAYHUCICHUSIM Ha
BBITUIATHI IO OIUIATE TPYAA»;

— KBK X.302.12 «PacueTsI 110 IpoYrM BBIIIIATaM;

— KBK X.302.96 «PacueTsl o HHBIM pacxoaam».

OcnoBanue: myHKT 257 Unctpykimu k EquHomy mmany cuetoB Ne 157H.

6. KypHanam ormepaiuii MprCBaNBaIOTCs HOMepa COTJIACHO MPUIIOKEHHIO 2.

7. IlepBUUHBIE U CBOJHBIC YYETHBIC JOKYMEHTHI, OyXTalITepCKUE PETHCTPhI COCTABIIIIOTCS B (hopMe
3JIEKTPOHHOTO JOKYMEHTa, HOANUCAHHOTO KBANU(UIIMPOBAHHOH IEKTPOHHOH moanucklo. [Ipu
OTCYTCTBUHU BO3MOKHOCTH COCTaBHUTbH JOKYMEHT, PETUCTP B DJIIEKTPOHHOM BHUJIE, OH MOXET OBITh
COCTaBJICH Ha OYMa)KHOM HOCHTEIIE M 3aBEPEH COOCTBEHHOPYUYHOH MOIIHCHIO.

CIHUCOK COTPYTHUKOB, IMEIOIINX MPaBO MOJIHCH JIEKTPOHHBIX JOKYMEHTOB M PETHCTPOB Oyxydera,
YTBEP)KIAETCS OTIEIBLHBIM IIPHKA30M.

OcHoBanue: yacth 5 crateu 9 3akoHa oT 06.12.2011 Ne 402-@3, mynkt 11 UucTpykun k Equnomy
miady caetoB Ne 1571, mynkT 32 CI'C «KoHnenTyansHbIE OCHOBBI OyXydeTa U OTYCTHOCTHY,
Metoaudeckue yka3zaHus, yTBep>kaeHHbIe pukazoM Munguna ot 30.03.2015 Ne 52H, craths 2 3akoHa
ot 06.04.2011 Ne 63-D3.

8. DNeKTpOHHBIC JOKYMEHTHI, TOIMCAaHHbIE KBATH(UINPOBAHHON SJIEKTPOHHON ITOINHCHIO, XPAHATCS B
3JIEKTPOHHOM BHIE Ha CbEMHBIX HOCUTEISIX MH(OPMAIMK B COOTBETCTBUH C MOPAIKOM y4YeTa U XpaHECHHsI
ChEeMHBIX HocuTenel napopmanuu. IIpu 3ToM BefeTcs KypHall yueTa U ABMKEHUS dJIeKTPOHHBIX
HocuTeneil. JKypHall 1ojbkeH ObITh IPOHYMEPOBaH, NPOIIHYPOBAH U CKPEIJICH NeYaThi0 yUPEKACHHS.
Benenne n xpaHeHue xypHaia Bo3JlaraeTcs IpuKa3oM pyKOBOJUTENSI HA OTBETCTBEHHOTO COTPYIHHUKA
YUPEKICHHSL.

OcnoBanue: nyHKT 33 CI'C «KoHuenTyansHble OCHOBBI OyXydueTa U OTYETHOCTHY, MyHKT 14 MHCTpyKIMN
K Ennnomy mnany cuetoB Ne 157H.

9. C ucnoap30BaHUEM TEJIEKOMMYHHUKAIIMOHHBIX KAHAJIOB CBSI3U U 3JIEKTPOHHOMN IOAIIUCH OyXTraaTepus
YUPCKACHNA OCYIICCTBIIACT BHGKTpOHHI)II\/'I [[OKyMCHTOO60pOT 10 CJICAYIOIINUM HallpaBJICHUAM!
® cucTeMa 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa ¢ TEpPUTOpUANILHBIM opraHoM KasnauelicTBa
Poccuu;
e mepenaya OyXraJlTepcKol OTYETHOCTH YUPEAUTEIIO;
° nepeaada OTYCTHOCTU 110 HAJIOraM, c60paM ¥ MHBIM 00s13aTEIbLHBIM IIIIaTEXKaM B HWHCIICKIIUIO
®denepanbHON HATOTOBOM CITY>KOBI;
° nepeaada OTYETHOCTHU IO CTPAXOBBIM B3HOCAM U CBCACHUAM HepCOHI/I(i)I/IHI/IpOBaHHOFO yuc€Ta B
otaenenue [lencnonnoro gouna;
e pa3MelleHre HHPOPMAILIUK O ACATEIBHOCTH YUPEKICHUS HA O(HUIIMaIbHOM caiite bus.gov.ru.

10. IlepBuuHbIC YYETHBIC TOKYMEHTBI, OyXTaJTepCKHE OTUEThI, KOTOPbIE chopMHUPOBaHbI B (hopme
ANIEKTPOHHBIX JOKYMEHTOB M MOJAMUCAHBI KBaTH()UIIMPOBAHHOM AJIEKTPOHHOMN MOJIHUCHIO0, XPaHSITCS Ha
AJIEKTPOHHBIX HOCHTEISIX COBMECTHO C CEpTH()HUKATOM KJIFOUa MOJAMUCH. XpaHeHHE TaHHBIX JJOKYMECHTOB
oOecrieuynBaeTcst Ha CPOK HE MEHEe IATH JIET.

11. ITo TpeboBaHMIO KOHTPOIMPYIOIIUX BEIOMCTB, MPEXK/IE UM IepeIaTh Ha MPOBEPKY, KOITUH
OJICKTPOHHBIX JOKYMCHTOB pacn€daTbIBAlOTCA U 3aBEPAIOTCA PYKOBOAUTEIICM. CpOKI/I XpaHCHUA
JOKYMEHTOB YCTaHOBIICHBI B COOTBETCTBHH C MEPEUYHEM, YTBEPIKIACHHBIM MPHUKA30M MUHKYIBTYPHI OT
25.08.2010 Ne 558, u oTpaskeHbI B HOMEHKJIATYPE JEIL.



[Ipunoxenue 1 k mpaBunam 10KyMeHT0000pOTa

I'pagpux 0okymenmoobdopoma

Ilepeuenv 00Kymenmos u nopAa00K ux npeocmasieHus 6 dyxzanmepuro

Ne Haumenosanue 0oxymenma Omeemcmeennwlii 3a Cpok
n/n 6blnoIHenue npeocmasnenus 6
oyxzanmepuio
1 [Ipukassl 0 mpueme
pOHBHeHI/IPI pom c’Ke — Hupextop MBOY [Tocne nonnucanus
P » OTIY «COIL Ne 36» npuKasa
TepeMeNIeHn PabOTHIKOB
2 He nosanee 1-ro u
Tabens yuera pabouero Hupextop MBOY 14-r0 ‘II;[/ICJIa CEKITONO
BpEMEHU «COMI Ne 36» A
Mecsia
3 Benomocts Bbaun He noznnee
A A y 3aBx03 MBOY «COII No A
MaTepUaNbHBIX IEHHOCTeH Ha | 40 MOCJIETHETO Yncia
HYXIbl YIPEKICHUST KaKJI0T0 Mecsila
4 B 10-gHeBHBIN cpok
ABaHCOBBII OTYET Ha Jlupexrop, 3aBX03 C MOMEHTa
. MBOY «COII
XO03sICTBEHHBIC HYX/IbI Ne 365 BbIJIaHHBIX B
h ITOJOTYET CPEACTB
5 . He no3nnee 3-x gueit
ABaHCOBBII OTYET Ha
[TogoTyeTHoE MU0 nocyie MpUOBITHS U3
KOMaH/IUPOBOUYHBIE PACXOIbI
KOMAaHIUPOBKU
6 He no3anee 3-x qHeit
Cuera-(axTyphbl, TOBapHbIE JupekTop, 3aBX03 1ocJyie MOTyYeHUs
HAKJIQJHbIE, aKThI MBOY «COIII TOBapa, OKa3aHus
BBITIOJTHEHHBIX paboT Ne 36» YCIIYT, BBIIOJTHEHUS
pabot
7 Cuera-daxTypsl, (110

MPOTyKTaM TIUTAHHUS )
TOBapHbIC HAKJIAIHbIE (I10
MPOJIYKTaM TUTAHHUS ), MEHIO-
TpeOoBaHUs

JlupekTop, 3aBX03
MBOY «COII
Ne 36»

IlonexaaHo




[Ipunoxenue 2 K mpaBuiIaM T0KyMEHT0000poTa

Howmepa xxypnanoB onepanuii

Howmep HanmMeHoBaHue xypHana
JKypHaa
1 Kypuan onepanuii no cuety «Kaccay
2 Kypnan onepauuii ¢ 6e3HATNYHBIMU IEHEKHBIMHU CPEICTBAMH
3 Kypnan onepauuii pac4eToB ¢ HOAOTYETHBIMH JIULAMU
4 Kyphnan onepanmii pac4eToB ¢ MOCTABIIMKAMHU U MOAPSTINKAMU
5 Kypnan onepauuii pacdeToB ¢ 1eOUTOpPaMu 10 T0X01aM
6 Kypnan onepauuii pacyeToB 1o omare Tpyaa, JeHS)KHOMY 1OBOJIbCTBHIO U
CTUIICHIUSM
7 JKypran onepartuii 1o BRIOBITHIO B ITIEPEMENICHAIO HEPUHAHCOBBIX aKTHBOB
8 Kypnan o nmpodnm omnepanusm




